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Late Attendance – How-to-guide 
Camu Digital Campus 
 
http://www.camudigitalcampus.com/ 
 

Enhanced Attendance Module 

Camu’s attendance module makes it easy to note down attendance and send 

in the notification to parents. 

You can now Record Late attendance in both camu web & staff mobile app. 

By using the Camu staff app you can, 

1. Record present/absent attendance status on both web and mobile app. 

2. Enable late attendance and record with time. 

3. Once saved & finalized SMS message is sent for the day to parents for 

absent/late attendance (only for current day) 

 

 

Read the next sections to learn how to use the above features. 
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How to access the Camu Attendance 

module for late attendance in web? 

-------------------------------------------------------------------------------------- 

-------------------------------------------------------------------------------------- 

Launch from here  

Click here to input attendance with 

selection criteria 
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-------------------------------------------------------------------------------------- 

 

 

 

 

 

 
-------------------------------------------------------------------------------------- 

 

 

Enter entry (late) time and save 

Enable the option 
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-------------------------------------------------------------------------------------- 

 

 

 

 

 

 

 

Late attendance timing after saving 

Once save & finalize the late attendance/absent 

SMS message will be sent to parents. 
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How to access the Camu Attendance 

module for late attendance in mobile app? 

 

 
-------------------------------------------------------------------------------------- 

Launch from here 
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-------------------------------------------------------------------------------------- 

 

 
 
-------------------------------------------------------------------------------------- 

List of all the classes for the staff will be displayed. 

Tap on specific class to enter attendance. 

 Tap  

Tap on Day attendance 

Enable LATE option to enter timing 
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-------------------------------------------------------------------------------------- 

 
-------------------------------------------------------------------------------------- 

 

Once you enable late option and select 

student, need to enter time in order to 

save the late attendance. 

Late attendance marked 

with timing 

Once the attendance is marked, 

need to save tapping on this icon. 
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-------------------------------------------------------------------------------------- 

 

 

 

 

 

 

 

 

 

 

Once attendance entered need to 

save so that attendance is recorded 

When you save & finalize, an automatic 

SMS message is sent to parents with late 

attendance/ absenteeism. 
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More questions? 

Write to us at support@octoze.com 
 
Call us at 044-2458-0125 
 
http://www.camudigitalcampus.com 
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